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Quick Reference Page
STS Graduate Program
Web Page: http://www.sts.rpi.edu
Your advisor:
See your advisor first about almost everything. The Graduate Program Director assigns
all incoming students an interim adviser upon entering the program. In the case of
students who enter the program funded under a specific research grant, the faculty
member holding that grant will serve as their adviser. A student may later choose a
different member of the faculty as her or his adviser. Since this process involves
balancing multiple considerations, the student should consult with both their current
and prospective advisers and the Graduate Program Director to ensure a smooth
transition.
The Office of Graduate Education specifies that you meet with your advisor each Spring
semester to review your progress, update your plan of study, and complete and file a
Doctoral Student Yearly Review (DSYR) form.
Graduate Student Services Administrator: Jennifer Mumby, Sage 4305, x4784, email:
mumbyj@rpi.edu.
See GSSA about forms and paperwork. GSSA submits all forms to the Office of
Graduate Education electronically once they are signed. Please maintain your
own file in electronic and/or paper form.
Graduate Program Director: Mike Fortun, x6598 email: fortum@rpi.edu
See GPD with questions about paperwork, course and program requirements,
and other matters if your advisor cannot answer them. Please keep the GPD
informed of all plans regarding your progress to degree, including when you
intend to finish various requirements, when you need to go on leave, or other
matters.
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MASTER'S DEGREE IN SCIENCE AND TECHNOLOGY STUDIES
The Rensselaer STS program is no longer accepting applications to the stand-alone
master’s degree program, or from Rensselaer undergraduates interested in co-terminal
degrees. Graduate students enrolled in the Ph.D. program may elect to take a terminal
Master’s degree rather than continue to the Ph.D.; they should consult with the GPD on
the specific requirements for this.

MS/PHD IN SCIENCE AND TECHNOLOGY STUDIES
Students entering the program in MS/PhD status must earn 72 credit hours (up to 30 in
dissertation credits) including 42 hours of study beyond the master’s degree, plus all the
other requirements for the Ph.D. They are not required to complete a master's thesis or
internship, but can file to be awarded a master's degree when they have passed their
candidacy requirements. If they decide to end graduate studies before that time (i.e.
“take a terminal master’s degree”), they can receive the master's degree by doing a
thesis or internship.

MS/PhD Program
The following template is based on formal requirements for maintaining good standing
within the department. Schedules typically vary due to a wide range of reasons including
choice of topic and methodology. You should discuss with your advisor what might be an
ideal plan of study for your work.
MS-PHD

YEAR 1
18 credits (3 3-credit courses per semester)
TA
Write NSF Graduate Fellowship, Jacob Javits, and other pre-dissertation fellowships.
File plan of study (POS)
YEAR 2
18 credits (3 3-credit courses per semester)
TA
Write HASS Fellowship (March).
Revise plan of study (April)
Assemble portfolio for comprehensive exam (May-August)
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YEAR 3
24 credits
Submit comprehensive exam portfolio for review (first week of fall semester)
HASS Fellowship OR Funded Research
Draft literature review and dissertation proposal, circulate to prospective committee
chair and members in January
Choose dissertation advisor and committee (February)
Revise plan of study (April)
Complete literature review and dissertation proposal, with oral defense (May)
YEAR 4
24 credits
HASS Fellowship OR Funded Research
Write dissertation grants
Dissertation research
YEARS 5-6
Fellowship or funded research
Complete research
Finish and defend dissertation
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DOCTORAL DEGREE IN SCIENCE AND TECHNOLOGY STUDIES
Requirements
To earn a doctoral degree in the STS, you must:
* Complete successfully the following core courses (or other courses as approved by the
Graduate Program Director):
1. Concepts in STS
2. Technology Studies
3. Science Studies
4. Policy Studies
5. One “Theory” course (from Nature of Inquiry; Advanced Contemporary Political
Thought; Structuralism, Post-Structuralism and Technoscience; Social Theory; Feminist
and Postcolonial Theory
6. One course in advanced research methods (usually Advanced Qualitative Methods,
Advanced Quantitative Methods, or other courses, either inside or outside the STS
department, as approved by the Graduate Program Director.
* Complete two additional 6000 level STS seminars, including individual independent
readings courses of three or more students. You may take your remaining credit hours as
electives, which may be courses at the 4000-or 6000-level (see Rensselaer Catalog for
details).
* Successfully complete the comprehensive examination through the portfolio review
process (described below)
* Complete and defend a literature review and dissertation research proposal, after
which you will be an official candidate for the Ph.D. (all requirements for the Ph.D.
completed except for the dissertation, informally called "ABD")
* Complete and defend a piece of original research (the dissertation) in the field of
Science and Technology Studies.
If entering directly into the Ph.D. program, you must complete at least 42 credit hours
following the M.S. degree, of which no less than 30 hours are course credits and the
remainder dissertation credits.
All committee and advisor appointments are subject to final approval by the Graduate
Program Director, who should be informed in writing of your plans in this regard as soon
as they are made.
Check the Rensselaer Catalog for general requirements and dates for submission of
requirements for graduation in a specific semester.
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STS GRADUATE EXAMINATION PROCESS
The graduate program in STS has a multi-step process for qualifying to advance to the
dissertation stage. First, toward the end of your second year (first year for PhD-only
students) you begin to assemble a portfolio of your writing that demonstrates breadth in
your early exploration of STS topics and literatures; this is called the comprehensive
exam. Next, over the course of your third year (second year for PhD-only students), you
draft both a literature review that demonstrates depth of understanding of the area(s)
which will inform your dissertation research, and a dissertation research proposal. You
circulate these documents in January to faculty members you would like to have as chair
and members of your dissertation committee. Based on your new committee’s
feedback, you revise your literature review and dissertation research proposal
throughout the spring semester. Finally, you submit and orally defend your combined
literature review and dissertation research proposal at the end of the spring semester.
After successfully completing each of these steps you are qualified to write your
dissertation, advanced to candidacy, and are considered ABD (“all but dissertation”).
Comprehensive Exam Portfolio Review Process
Each spring, the Graduate Program Director, in consultation with the department head,
will appoint an examination committee consisting of at least five (5) faculty drawn from
a pool of self-identified faculty, representing the department’s diversity of approaches
and expertise. Committee membership will be determined each year; the general
expectation is that faculty will serve 2 years and rotate off every third year. The
responsibility of the exam committee is to evaluate student portfolios to assess whether
or not the student is broadly conversant with STS literatures in several selected areas.
Toward the end of the spring semester (year 2 for MS/PhD students or year 1 for PhDonly students) you will meet with members of the portfolio review committee to discuss
the proposed content and preparation of your portfolio over the summer, to be
submitted in the fall. Overall, the portfolio should demonstrate how you:
 have an emerging understanding of the breadth and diversity of the field of STS,
and are starting to find your place in it.
 are building strength in at least two of the following areas: Science Studies,
Technology Studies, Policy Studies, and/or another broad area of STS scholarship.
 are able to accurately represent the work of diverse STS scholars.
 are able to compare, synthesize, apply, and critique an array of STS perspectives
and ideas.
There is no fixed structure of the portfolio. This allows you to most effectively highlight
your strengths. However, the portfolio should include the following kinds of writing:
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1. A table of contents
2. A detailed cover statement (2-4 pages), briefly summarizing the portfolio
elements, and how they reflect the discussions in which you imagine yourself
participating as a future scholar.
3. Select longer writings from your first few years of graduate work. This section
should be a maximum of 80 pages of writing you consider to be your best work.
The number and content of these pieces are up to you, but you must adhere to
the overall length guidelines. You may include papers written for particular
courses, seminar papers you have revised and extended to begin turning them
into potentially publishable articles, or research proposals submitted or in
progress.
4. Selected shorter writings such as book reviews, analytical memos, reading
annotations, blog posts, op-eds, course syllabi, short essays on topics in STS, or
similar writings. This section should be no longer than 60 pages
It is your responsibility to compile and submit a portfolio before the deadline. The
following is advice on how to complete this task in in a timely way.
1. When selecting topics for seminar papers and other assignments, bear in mind

that you are also writing for your portfolio.
2. In the Spring semester before your portfolio is due, select writing samples that

represent the major areas of work you have done so far in the graduate program.
Then, in consultation with members of the exam committee, reflect on where
you may need to work more broadly. Choose additional readings for summer
work based on this self-assessment.
3. Over the summer, read your chosen texts, and use those readings to polish your

longer writings and/or to prepare shorter writings (such as book reviews and
reading annotations).
4. Write short introductions to each of the longer writings. Contextualize and reflect

on them. Situate the work in your intellectual trajectory. This is especially
important if you are not significantly revising an earlier seminar paper.
5. Group the shorter writings together in meaningful ways. Write short

introductions to those clusters.
6. Finally, write your cover letter in which you summarize the portfolio elements

and reflect on how you think about the particular expertise you are developing.
Explain how you think of STS as a field and where you situate yourself in it.
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7. Compile all the pieces and submit it as a single pdf to the exam committee. The

committee may also request a hard copy.

Portfolios should be submitted to the faculty review committee before the end of the
second week of the fall term. Within next few weeks of the fall semester, all exam
committee members will review the portfolios and meet to discuss them all. They may
ask for input from the professors of the core courses. One or two of the committee
members will be assigned to write a report summarizing the full committee’s
assessment of the portfolio.
Students are considered to be in good standing once they have passed the portfolio
review process. In the case of serious deficiencies, the committee will require that the
resubmit a revised/new portfolio based on the committee’s feedback, giving a time
frame in which this is to be completed. If the revised portfolio has still not improved
sufficiently, the portfolio review committee will recommend that the graduate program
director and department head make a determination about standing.
Advancement to Candidacy
Your third year (MS/PhD) or second year (PhD only) will be occupied by writing and
revising both a literature review and a dissertation research proposal, accomplished in
tandem with the constitution of a dissertation committee. By the end of the year, you
will have a dissertation committee formally approved by the Office of Graduate
Education, have successfully completed the literature review and dissertation research
proposal, and defended both in a meeting with your full committee.
Students should consider this period during which they prepare their literature
reviews(s) and their dissertation research proposal as time required to fully develop the
theoretical perspectives and disciplinary and methodological competencies required to
carry out their original research project. This may include the use of any remaining
course credits towards this end through regular courses, independent readings courses,
or research seminars. In the fall, you should begin by discussing your ideas and plans
with faculty who are likely to serve as committee members. Based on these
conversations, you will define your specialty areas, develop reading lists, and begin
writing a review of the literatures relevant to what will become your dissertation
research project. Past literature reviews and proposals are available for reference. By
January you should have completed a draft of both a review of the literature(s) that will
inform your dissertation research, and a dissertation research proposal. These drafts
should be circulated early in the spring semester to faculty members who you would like
to consider serving on your dissertation committee, including its chair. Faculty members
may request changes or additions to the dissertation proposal or project as a condition
of their membership.
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Your committee should consist of at least four full-time Rensselaer faculty members, and
must include one person outside the department (either a Rensselaer faculty member,
or a fifth member from another institution). The committee must be approved by the
Office of Graduate Education prior to your dissertation proposal defense. The form for
proposing the committee must be signed by the STS graduate program director and sent
to OGE via the graduate students services administrator. If you have elected to include a
committee member external to Rensselaer, the STS graduate program director must
supply a statement justifying the inclusion of that committee member and the cv of the
that individual. The student should prepare these materials for the graduate program
director so that the rationale is clear.
Based on feedback from your committee chair and members, you will revise and extend
both your review of the literature(s) and the dissertation research proposal. There are
no departmental requirements on length or format of these; they should be tailored to
the needs of the student and the committee. A reasonable target is for a literature
review and a proposal of 20-25 pages each, plus bibliographies. Some of the literature
review can be condensed and included in the dissertation proposal. The proposal
should clearly state the problem or topic to be studied, indicate how it relates to the STS
literature, describe the methods to be used, and lay out a projected schedule and plan
of work. Chapter summaries, while clearly open to change, are strongly advised but
ultimately up to the dissertation chair and committee.
The oral defense of the dissertation proposal has two objectives: (1) to determine that
you have the ability to carry out the proposed research; (2) to determine that STS (and
Rensselaer in the person of the outside committee member) has the faculty resources to
properly supervise your dissertation. Failure in the defense can result in changing the
proposal, or devising a new one, but not in your dismissal from the program. The
dissertation proposal defense is an opportunity to present your research in progress in a
collegial context, so it is considered public, although in the past most of these
examinations have been attended only by the student and the dissertation committee.
Once you have successfully defended your literature review and dissertation proposal,
you will be considered to have advanced to candidacy. A form signed by all members of
the dissertation committee must be sent to the Office of Graduate Education at this
point, again via the graduate student services administrator. The advisor thus certifies
that course work is completed, the comprehensive examination (portfolio review)
passed, and dissertation proposal approved. OGE will respond with a memo and
certificate of candidacy.
Dissertation committees can be changed with approval from OGE. You should consult
with the graduate program director before starting this process. When an advisor leaves
Rensselaer, there is a six-month grace period during which s/he can continue as official
advisor. After that time a new advisor must be appointed. The departing advisor may
continue to serve as an external committee member, but this must be approved by OGE
10

through the process detailed above. Again, consult with the graduate program director
for relevant experience.
Ph.D. Dissertation
The dissertation is an extended piece of original research within the field of Science and
Technology Studies. While you will work most closely with your dissertation advisor, who
will chair your dissertation committee, you should also work closely with the other
members of your committee. All committee members should be given sufficient
opportunity to express their views with regards to your work, your project, and your
progress, and contribute to the development of your dissertation. (Reflecting the
interdisciplinary nature of STS, in our PhD program dissertation committee members are
not “readers” but expect to be active members of a dissertation committee.) The
detailed requirements for committee meetings, committee member input, and student
presentation of interim research findings (i.e. field work reports) and early dissertation
drafts are left to the chair of the dissertation committee, upon the consultation with the
other committee members. Because your dissertation will be submitted electronically to
ProQuest, and because it must go through a rigorous approval process at the Office of
Graduate Education, it is strongly advised that you follow the formatting and submission
guidelines here: http://gradoffice.rpi.edu/update.do?catcenterkey=31 from the
beginning of your writing of the dissertation. It is also strongly advised that you choose a
citation style (i.e. MLA, APA, or Chicago) that is represented on the website of the
Purdue On-line Writing Library (OWL) http://owl.english.purdue.edu/owl/section/2/
The full committee must be presented with a rough draft of the full dissertation at
least six month before a planned defense. For example, for a defense in late April, the
committee must have a rough draft of the full dissertation by November 1 of the
previous year. The full committee must be presented a penultimate draft of the entire
dissertation at least two months before a planned defense. Any departure from this
must be approved by the graduate program director.
When the dissertation is finished, a defense is scheduled, announced to the public, and
conducted. It is imperative that you consult the OGE website for precise deadlines for
this and all other important milestones in the process (e.g., filing a degree application
with the Registrar at the beginning of the semester in which you will graduate). Note
especially the deadline for electronic submission of your dissertation to the Office of
Graduate Education. After arranging date with your committee, you should work with
the graduate student services administrator to reserve a room for your defense well in
advance, and to send out a public announcement. Flyers and electronic announcements
of the time, date, and place of this presentation should be posted in the department at
least a week ahead. The dissertation advisor chairs this presentation. During the public
portion of the meeting, the chair should allow time for questions from the dissertation
committee, followed by general questions from those attending. As a general guideline,
the meeting should last an hour and a half to two hours. After the question-and-answer
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period, the dissertation committee meets by itself to determine whether the candidate
has passed. On occasion, the defense is “passed” but the committee may require
changes or additions to the written dissertation. The chair will work out a timeline and
process for such revisions, which may necessitate a deferred graduation date. The full
committee signs the cover sheet of the dissertation to indicate a satisfactory defense. In
addition to requirements set by the Office of Graduate Education, a copy of the
dissertation must be deposited with the graduate student services administrator, to be
available to other students and advisors in the department.
FINANCIAL SUPPORT
Financial support for all Rensselaer graduate students is regulated by the Graduate
Tuition Policy. In general, STS graduate students are supported in one of six ways: 1.
Rensselaer Fellowships; 2. teaching assistantships; 3. internal research assistantships; 4.
HASS Fellowships; 5. external research grants secured by faculty members; and 6.
external fellowships secured by the student. Students may not hold simultaneous
appointments, as each of the above is assumed to be equivalent to 20 hours per week,
while your graduate work is considered 20 hours per week, thus comprising a full-time
appointment. Students may not work more than 40 hours per week.
Rensselaer Fellowships
Rensselaer Fellowships are one-year fellowships awarded as part of the admissions
process. They are intended to assist in enrolling exceptional women and minority
students. They are not renewable, so RF students will be supported through another
mechanism after their first year.
TA Assignments
The most typical form of financial support is the teaching assistantship, usually for two
semesters, 20 hours per week. Students must be available the week before class begins,
and until all final grades are posted and all resolutions to incomplete grades are filed.
TAs bear full responsibility for classroom support, and may lead one or two discussion
sections of a course. TAs always work under the direction of a faculty member, who
serves as their supervisor for the assignment. International students who are eligible to
teach must pass a language examination administered by the Advising and Learning
Assistance Center (ALAC).
TA assignments are made by the graduate program director, in consultation with the
department head and other relevant faculty. When the particular courses that will need
TAs are fairly well set (usually late in the preceding semester), provisional assignments
are discussed in a meeting. The GPD can change assignments in response to changes in
enrollment or other late-breaking developments. The GPD will make every effort to
make assignments during the semester prior to the semester in question, keeping
graduate student needs and interests in mind.
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Institute policy stipulates that teaching assistantships are in effect only during the
semester. Faculty may not require students to do work on an assistantship prior to the
week before class begins (for example, over the summer), nor should they ask you to do
work for a course for which you are not the assigned TA. In special circumstances, the
student may request to trade hours they would spend during the assigned semester for
hours spent helping to prepare for a course before the semester begins. This
arrangement must be submitted in writing by the supervising faculty member and
approved by both the student and the GPD. These policies have been adopted for the
protection of students.
As a rule, graduate students are only eligible for two years of support as teaching
assistants and are expected to move to some other form of financial support such as a
research assistantship or a HASS Fellowship (see below). However, there are sometimes
exceptional circumstances under which an additional year of TA support becomes
possible; consult with the graduate program director for more information.
RA Assignments
If an individual faculty member has a research assistantship available from a source of
funds outside the department (e.g. the National Science Foundation), that faculty
member is free to approach any student in the department to do the assignment on the
basis of the faculty member's needs. Students are free to accept or decline these offers.
Once accepted, however, students are obligated to fulfill the assignment, including
contributing 20 hours per week for a period of sixteen (16) weeks towards the
assignment, based on the understanding that failure to perform the work can jeopardize
a faculty member’s research project and contractual obligations. Students must
complete an RA assignment in a satisfactory manner, as determined by the written
evaluation of the faculty supervisor. Any difficulties that arise between an RA and the
supervising faculty member should be brought to the attention of the student’s advisor,
or if the advisor is the supervising faculty member, the Graduate Program Director.
Stipends on externally-funded research assistantships must be provided on the same pay
scale as other department assistantships. As with department aid, the graduate student
services administrator fills out the authorization form for pay; the department head
signs that form; and the graduate program director should be notified promptly.

Training for TAs and RAs
For RAs, the faculty member to whom you are assigned will discuss with you her or his
needs and expectations. You should try to learn as much about the questions posed, the
methods employed, and the goals of the research in which you are employed.
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If you have or are eligible for a first-time teaching assistantship, you must go through the
Office of Graduate Education’s teaching orientation. All students who are TAs in their
first year are required to go through this orientation, which requires registering for and
completing an ADMN course. Rensselaer fellows who are moving onto teaching
assistantships are required to go through this course in the week prior to beginning their
second year at Rensselaer. There are no exceptions. You may be expected to contribute
to the formulation of the course syllabus, lead class discussions, perform grading, and
issue student grades. The faculty member responsible for the course is also responsible
for supervising your grading and teaching and for giving you advice on both as
frequently as possible.
Academic misconduct and sexual harassment are important matters. Academic
misconduct (cheating on examination and plagiarism) is a problem in higher education,
and you may well encounter a suspected case. If you suspect wrongdoing, contact the
professor responsible for the course in which you are a TA. Sexual harassment is a
potential problem that you need to be aware of. For official Rensselaer policy on
academic dishonesty and guidelines on sexual harassment, see the relevant sections of
The Rensselaer Handbook on Student Rights and Responsibilities.
HASS Fellowships
Each spring, students may apply for one of a limited number of HAAS (Humanities, Arts,
Architecture, and Social Sciences) Fellowships. These are one year fellowships, but have
generally been renewable for a second year after the first-year progress report has been
filed. With graduate students from all HASS departments and the School of Architecture
eligible for them, these are competitive awards. The ideal time to apply for a HAAS is in
your third year, when it can potentially support your final two years of dissertation
research, but students may apply in their second year as well. Announcement of the
application requirements (generally, a seven-page narrative describing a research project
structured according to a specific format) and the deadline is usually made in late
February or early March.
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IMPORTANT DETAILS
Full-Time Status
Students taking 12 credit hours or more are considered full-time. Students on teaching
Assistantships who are taking 9 credits are considered full-time. It is necessary to
maintain these levels of registration continuously throughout the semester in order to
be paid as a teaching or reseach assistant at Rensselaer.
Drops and Adds
Dropping or adding courses is done via Rensselaer’s Web registration system. Detailed
instructions are available in the class hour schedule.
A graduate student may add a course ONLY during the first two weeks of a semester and
drop a course during the first eight weeks of a semester. Adding courses after the first
two weeks is nearly impossible at this time, so it is better to register for more courses
and drop one if necessary.
Responsibility for dropping or adding courses prior to the deadlines rests entirely with
the student. Failure to fulfill the responsibility because of an oversight, ignorance, or
possibility of low grades is not sufficient grounds to petition for permission to drop or
add a course after the deadline. It is the policy of the Institute that there be no petitions
for the retroactive dropping or adding of a course except under extenuating
circumstances beyond the student’s control.
No credit will be given for a course in which the student is not properly registered.
Failure to attend a class for which a student is registered or unofficial notification to the
instructor does not constitute dropping a course and will result in an Administrative "F"
("FA" grade).
Students withdrawing from school prior to the end of the fifth week of the term will be
charged prorated tuition according to the schedule listed under Tuition and Fees in the
Catalog.
When program adjustments are made, the student's Plan of Study should be updated
accordingly.
During the summer sessions, courses may be added during the first week of each
session. Courses may be dropped any time before the end of the third week of classes.
Exceptions to the drop/add rules can only be made by the Office of Graduate Education
via documents conveyed by HASS Student Services. Students wishing exceptions must
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petition with supporting documents from parties involved, such as instructors, advisor,
or medical director. Only in extraordinary circumstances are such exceptions granted.
Students who have the approval of the Graduate Services Office to drop a course after
the eighth week of classes will be given a grade of "W" in the course, and will be charged
full tuition.
Transfer Credit
You may transfer in six graduate credits toward your master's degree or fifteen toward a
Ph.D., if you have not used those credits to earn a degree elsewhere. Fill out the transfer
credit form, which is available from the graduate students services administrator, and
have your advisor sign it. To transfer credits, there must be an official transcript from the
other school on file in the Registrar's Office and you and your advisor will need to
determine the equivalent courses in the Rensselaer curriculum. (The readings course
number can be used where we do not offer quite the same thing.) The form is returned
to the registrar, and a copy goes in your department file.
Incompletes
Taking an “Incomplete” for a grade in a graduate course is strongly discouraged, and is
likely to raise concerns from the Office of Graduate Education. If you feel you absolutely
need to ask for an “incomplete,” however, you should approach the instructor about it
as soon as possible. If the instructor agrees to the request, you must arrange a date for
completion of the work and file the appropriate form with the registrar. It is your
responsibility—not your instructor's—to know when the work is due, and to hand it in.
You must give your instructor at least two weeks (or as negotiated in advance with the
instructor) to read your incomplete work and get the grade in. Incompletes not finished
by the agreed upon deadline become "administrative Fs" that cannot be removed from
your record. (See also the statement below on Good Academic Standing.)
Travel Funds
Both the School of Humanities, Arts, and Social Sciences and the Office of Graduate
Education make available some funding to defray travel costs available to any graduate
student who has a paper accepted at a professional conference. You should consult with
the GPD and the Associate Dean for Graduate Studies and Research in HASS concerning
the amount of funding available to you, and the procedures for applying.
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Academic Standing and Eligibility for Financial Aid
Good Academic Standing
In order to maintain good standing in the program (and also to graduate), students are
required to maintain a 3.0 (B) grade point average (GPA). Because of the way the
Rensselaer Registrar works out GPAs, if students take an incomplete (I) for a course or
courses, the GPA may temporarily fall below the 3.0 minimum and the Registrar will
send the graduate secretary of the STS department a notice. The department also
requires the following as part of its definition of good standing:
Students who have incompletes for the spring semester should complete them by
September 1, for the summer semester by November 1, and for the fall semester by
February 1.
Students must complete their comprehensive exams by September 1, the beginning of
the second year (for PhD students) and third year (for MS/PhD students).
Students must complete their dissertation proposal by June 30, the end of their second
year (for PhD students) and third year (for MS/PhD students).
Students who entered the program prior to September, 2002, may be given more time
to complete coursework, exams, and the dissertation proposal. The department has
reviewed those students and set target dates for them on an individualized basis.
Eligibility for Financial Aid
Financial aid includes tuition stipends, fellowships, TAships, or RAships, or some
combination. In order to be eligible for financial aid:
A student must maintain good academic standing.
A full-time student must complete the required number of course credits per semester
as determined by the graduate school (currently 9 credits for a student who has a TAship
and 12 credits for a student who has an RAship or fellowship).
Students who are receiving TAships or RAships must complete their responsibilities in a
satisfactory manner, as determined by the written evaluation of the faculty supervisor
on the departmental RA/TA evaluation form (described above). Students who disagree
with the evaluation may provide a written reply that will be reviewed by the chair,
graduate director, and department.
.
The Process for Determining Good Standing and Eligibility for Financial Aid
Before December 15 and April 15, each student must meet with his/her advisor to
review progress toward degree completion, teaching evaluations, grades in courses, and
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fulfillment of TA/RA responsibilities. This review will allow the advisor and student to
pinpoint problems and to modify the student’s plan of study. The review that takes place
before April 15 will be preparatory for the general review by the faculty.
Before May 15, the faculty as a whole will meet to review the progress of each student
toward degree completion. The faculty will discuss all graduate students using the
criteria for good academic standing and eligibility for financial aid described above. For
students who meet the criteria, there is no further review. If there is consensus that a
student does not meet the criteria, the faculty will recommend that the student be
placed on conditional continuance for the summer and fall semester. (A student may be
placed on academic conditional continuance, financial aid conditional continuance, or
both.) If there is no consensus, then the faculty who have had interactions with the
student during the past academic year (as advisor, comprehensive exam or dissertation
committee member, instructor in a course, plenary instructor with student TA, or RA
supervisor) may vote on the student’s recommended status with regards to academic
and/or financial aid conditional continuance.
The faculty’s negative recommendation is then reviewed by a committee on standing
(the graduate program director, the advisor, and department head as ex-officio member)
to determine conditional continuance. The graduate program director and advisor will
make a recommendation to the department head.
Academic Conditional Continuance
Academic conditional continuance is based on failure to maintain good academic
standing. Based on the recommendation of the faculty, the recommendation of the
committee on standing, and the decision by the department chair, a letter from the
graduate director will describe the reasons for conditional continuance, the actions that
the student needs to take to return to good standing, and the deadlines for achieving
the actions. The deadlines may vary by item (such as exams or incompletes), but they
will generally be set for the end of the summer and in any case by December 1. During
the month of December, the committee on standing for each student who is on
academic conditional continuance will meet to evaluate the student who is on
conditional continuance. The advisor and graduate director may recommend that the
student be taken off conditional continuance, that the student be dismissed from the
program immediately, or that the student be allowed to continue for a set period of
time, usually so that the student may complete requirements for a terminal master’s
degree. The recommendation is reviewed by the department head.
Financial Aid Conditional Continuance
Financial aid conditional continuance is based on failure to meet the criteria for
eligibility for financial aid. Based on the recommendation of the faculty, the
recommendation of the committee on standing, the decision of the department chair,
and review by the graduate school, a letter from the graduate director will describe the
reasons for conditional continuance, the actions that the student needs to take to return
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to good standing, and the deadlines for achieving the actions. The deadlines may vary by
item (such as exams or incompletes), but they will generally be set for the end of the
summer and in any case by December 1. During the month of December, each
committee on standing for each student who is on conditional continuance will meet to
evaluate the student who is on conditional continuance. The advisor and graduate
director may recommend that the student be taken off conditional continuance, that the
student’s financial aid be ended for the spring semester, or that aid be continued
through the end of the spring semester, usually so that the student may complete
requirements for a terminal master’s degree. The recommendation is reviewed by the
department head, whose decision is reviewed by the graduate school.
Non-Academic Dismissals
In some cases, there may be non-academic reasons for dismissal from the department.
The types of conduct requiring disciplinary action and the specific repercussions for such
actions are determined by Rensselaer. In accordance with Rensselaer’s regulations, “any
invasion of private rights, or activity that causes suffering or extreme physical
exhaustion, or grave personal offense, or that interferes with scholastic work, or that
constitutes any danger to person or property is strictly forbidden.” Disciplinary action
can take place up to and including conditional continuance, suspension and expulsion.

“Authority for the administration of student disciplinary and judicial processes at
Rensselaer is vested exclusively in the Office of the Dean of Students, by delegation from
the President. An elaboration of these rules and regulations, along with a
comprehensive listing of grounds for action can be found at:
"http://www.rpi.edu/dept/doso/judicial/handbook2.html#action"
www.rpi.edu/dept/doso/judicial/handbook2.html#action.
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ADMINISTRATION OF THE PROGRAM
Graduate Program Director, Science and Technology Studies
The Director of Graduate Studies in Science and Technology Studies is appointed by the
Dean of HASS and is responsible for carrying out and/or interpreting department and
Institute policies, managing the graduate program, and developing, in conjunction with
the graduate committee, policies to make it more effective.
The specific responsibilities of the director include assigning advisors to entering
graduate students, ensuring the offering of sufficient courses for the graduate program,
and appointing field examination and faculty graduate committee members.
Graduate Student Services Administrator
The graduate student services administrator is often a good source of information on
deadlines for Office of Graduate Education paperwork, including Plans of Study, the
Doctoral Student Yearly review form, and other matters, students should go to their
advisors and the graduate director with most inquiries concerning their status, program,
or financial aid.
Graduate Committee
The Graduate Committee is charged with setting general policy directions for the
graduate program. The committee consists of the graduate director (chair), three faculty
members and three graduate student representatives elected by the students. The
department head is always an ex officio member. The term of office is one year.
Admissions and Awards Committee
The Admissions and Awards Committee consists of the graduate program director and
two other faculty members, with the department head as an ex officio member. Each
year one of the other two members rotates off, generally the one with the longest
tenure. This committee makes all admissions and awards decisions.
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Portfolio Review Committee
Each spring, the graduate program director, in consultation with the department head,
will appoint an examination committee consisting of at least five (5) faculty drawn from
a pool of self-identified faculty, representing the department’s diversity of approaches
and expertise. Committee membership will be determined each year; the general
expectation is that faculty will serve 2 years and rotate off every third year. The
responsibility of the exam committee is to evaluate student portfolios to assess whether
or not the student is broadly conversant with STS literatures in several selected areas.
Committee on Academic Standing
This committee rules on extraordinary matters involving the academic performance of a
student, and is the only body permitted to communicate officially with students about
problems with academic standing. It consists of the student's advisor, the Department
Chair, and the graduate director of the degree program in which the student is enrolled.
The Institute's time requirements for completion of master's and doctoral degrees are
that the master's degree must be completed in five (5) years and the doctoral degree in
seven (7) years from the start of each program.
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